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School Corporation Hanazono Gakuen, Hanazono University
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Contract Administrative Staff
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University administration
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First Screening: Document screening
Second Screening: Interview
Applicants who pass the first screening will be notified individually of the details of the second interview.
Applicants will be notified of the final result in late February
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Understand the founding spirit of Hanazono University
Education: Hold a university degree or higher (including university students expecting to obtain their degree by March 31,

2026)
% For non—native speakers of Japanese, have passed the JLPT "N1” test, or an equivalent test of Japanese proficiency.
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April 1, 2026.
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April 1, 2026 — March 31, 2027: Contracts will be renewed yearly, up to a maximum of five years.

Contract renewals will be subject to various conditions, such as the workload needed at the university, the university’s business
and managerial situation, and the worker’s progress of work, work ability, and work attitude.

Although contract staff will be hired initially for a one—year period, consideration will be given to making them full-time employees
depending on their performance and level of growth.
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Contract administrative staff basic salary: 205,520 yen
Allowances: commuting allowance, overtime allowance

% Bonuses: Twice a year (June and December)
S Various types of social insurance are included.
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Monday to Friday
8:45 a.m. — 5:00 p.m., including a breaktime of 45 minutes
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Saturdays, Sundays, days stipulated in the law concerning National Holidays, and holidays stipulated in the employment regulations

Vacation leave: 10 days after 6 months in office
(Work days on the weekend or national holidays to support school events will be substituted for days off)
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@ Documents to be submitted for screening (3Documents 1 and 2 must be submitted in Japanese)
1. CV/Resume (with photo attached)
2. Resume of work experience (free fromat)
3. Certificate of expected graduation (required only for applicants currently enrolled in university)

$¢Please note that application documents will not be returned.
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January,30th, 2026
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604-8456
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(Hanazono University, General Affairs Department, Nakagyo—ku, Nishinokyo, Tsubonouchi-cho 8-1, Kyoto, Japan)

BRI KRR (General Affairs Department)

% The documents should be sent by registered mail, and 20264 12 %% should be marked in red on the envelope.
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Contact and inquiries:
Hanazono University Somu—ka (General Affairs Section), Ms. Asahi or Ms. Yamaguchi (Japanese only)
TEL:075-811-5181 (8:45 a.m. to 5:00 p.m. except Saturdays, Sundays and holidays)
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Personal information within the application documents will not be used for purposes other than for the selection process.




